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OcHoBaHVe: 5 NOATBEPX/alo 3TOT JOKYMEHT

Ha& e e B DaHeHH H, 00paboTKe U nepen

e annbIX paboTHHKoB MBOY COII Ne3
Hactosimee Ilomoxenue paspaborano Ha ocHoBanuu Koucturynun P eeuiickoii denepannu,
denepansHoro 3akona ot 19.12.2005 Nel60-®3 «O patudukauuu Kousenuun Cosera EBporbl 0
jalUTe  (QU3MYECKUX JIMIl TPU  ABTOMATH3MPOBAaHHOH 00paboOTKe MEepCOHANBHBIX  JAHHBIXY,
®enepanpHoro 3akoHa or 27.07.2006 Nel52-P3 «0 mepcoHalibHBIX AaHHBIX», TpyaoBOro Kojaekca
Poccuiickoit ®enepannn, ®enepamshoro 3akoHa ot 27.07.2006 Nel49-®3 "O6 wunpopmauuu,
UHOOPMALMOHHBIX TEXHOJIOTHSX M O 3aluTe MHpOpMauuu», MocTaHoBIeHus [IpaBuTenbCTBa
Poccmiickoit ®eaepauuu ot 17.11.2007 Ne 781 «OG6 yrBepixaenun [lonoxkenus o6 obecrieyeHun
6e30MacHOCTH  NEPCOHANBHBIX [aHHBIX TpuH WX 00paboTke B HHOOPMALMOHHBIX CHCTEMax
[epCOHAIbHBIX JAHHBIX» M [PU3BAHO 00ECICUHTb MpaBa M CBOOOLY y4ACTHMKOB 00pa3oBaTe/bHOIO
npolecca npu o0paboTke uX TepcoHadbHbIX AaHHBIX. [loctanonenue I[lpaButensctBa P® ot
21.03.2012 Ne221, npexycMOTPEHHBIX 11l «O» I1.1.
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"MBQOVY COU

1. O0He nNoJIoKeHHu s

[lepconanbuble ganuble pabotHuka MBOY COII Ne32 (nanee — PaboTHHK) - CcBeAEHHA O dakrax,
COOBITUAX M OOCTOATEBCTBAX KM3HU PaboTHHMKA, MO3BOJSAIOLIME WACHTU(GUUMPOBATH €r0 JIMYHOCTD,
HEOOXO[MMBIE AJAMHMHUCTPALIMU B CBS3M C TPYAOBBIMM OTHOLIEHHsAMHM ¢ PabOTHMKOM M KacaroLluecs
PaGoTHuKa.

K nepcoHajibHbIM JJaHHBIM PabOTHHKA OTHOCATCA:
- CBEJIEHHMS, COJIEpIKALIMECs B MACMOPTE UM MHOM JOKYMEHTE, yI0CTOBEPSIOILEM JIMYHOCTD,
- nHdopMmalus, cojepalascs B TpyA0Boi KHHKKe PaboTHuKa,

= anbopmauuﬂ._ colepKaluasicas B CTpaxoBOM CBHUJACTC/IBCTBC rocy1apCcTBEHHOI0 IMEHCHOHHOTO
CTpaxoBaHU:,

- CBEJICHHS, COIEPIKAILMECS B JIOKYMEHTaX BOMHCKOIO yueTa (NpH UX HaIU4YuH);

- uHpopManus 06 00pa3oBaHNK, KBATHOUKALNN WM HAIMYUMK CTICLUATbHBIX 3HAHUI WK NIOArOTOBKH;
- MHpOPMAIHS O COCTOSTHUH 310pOBbs PaboTHUKa (cBeeHHs 00 MHBAJIMIHOCTH U T.11.);

- UHH;

- JIOKYMEHTBI, COJIepIKalllie CBEJCHUs, HeoOXOAMMbIE /1A MpenocTaBieHusi PabOTHHKY rapaHTuii
KOMIICHCALIMH, YCTAHOB/ACHHBIX ACHCTBYIOLIMM 3aKOHO/ATE/ILCTBOM (O COCTaBe CEMbH; O COCTOSHWH
3/10pOBhs JIeTei; JIOKYMEHTBL. [OATBEPKAAIOUIME JIONOJIHUTEIbHBIE TApaHTHM W KOMIEHCALHMH 110
Onpe/eeHHBIM OCHOBAHUSM, MPELYCMOTPEHHBIM 3aKOHOAATEIbCTBOM; JOHOPCTBE; HAXOXKICHNUH B 30HE
BO3JICHCTBMS paAMalMM B CBA3M C asapueil Ha YepHoObuibekoit ADC W T. m.; 0 OEpeMEHHOCTH
PaGoTHUIIBI; O BO3pAcTe MAIOJIETHUX AETEH).

1.3. Bce mepconanbHble JaHHble O PaboTHMKE aAMMHHUCTpalMs MOXET MOJY4YUTh TOJBKO OT HEro
camMoro. PaboTHHK MPUHMMAET pELIEHHE O MpPEJOCTaBICHHWH CBOUX MEPCOHAIBHBIX AAHHBIX W Aa€T
corsacue Ha ux o6paboTKy cBOeil BojIeil U B cBOEM MHTepece. B ciyuasx, Korjaa aAMUHUCTPALIUs MOKET



NOJIYIHNTh HeoOXouMEIe IePCOHANBHELIE JAaHHbIC PabGoTaurka TONBKO ¥V TPETECIO KA, OHA JOJIZKHA

o

yBeZoMHTh 06 210M PaGoTHHKA 3apaHec 1 NMOIYUWTh OT HETO MHCBMEHHOE COrlacHe.

AaMAHVCTpaums o0f3aHa coobwuTe PaGoTimKy © LEAX, coco0ax W HCTOUHMKAX MOTYUYEHMS
LIEPCOH@IBHAIX JAHHBIX, 8 TAKOKE O XAPAKTEPE MOAISKAIIMX TMOTYIEHHIO TEPCOHATBHBIX AAHHLIX H
BO3MOKHBIX TIOC/IEICTBUAX OTKa3a PaboTiHKa JaTh MMChMEHHOE CONTACUE HA UX 0Ty ICHHC.

INepcoHanbible JaHHbIe PaborHuka fBIAIOTCH KoH}pUIEHUHATBHOR BHbOpMalMel ¥ HE MOIYT Ob11b
HCMONbL30ORAHB IMHUHHACTpALMEH MK JTFO0BIM MHBIM JTMLOM B ITHUHBIX LETAX.

Ilpn onpenencHuy OOBeMa H COUCPKAHMA TEPCOHAIBHBIX J(AHHBIX PaboTHHKa aaAMHHHUCTpALHsA
pykoBojacTByetcss Kouetutynmedl  Poccuiickon ®eacpauny, TpyiOBEIM KOJEKCOM PoOCCUIICKOMH
deepauud, MHbIMH HCICPATBHBIMA 3aKOHAMU U HACTOAUIMM [TonoxeHueM.

2. Xpanenue, 06paboTKa H nepeiata NePcOHANLHLIX AAHHBIX PadorHHKa

2.1. O6paboTKa MePCOHAIBHEIX JAnHbeIX PaboTHUKA OCYTIECTBIACTCA JUIA obecreueHus coOMIOAeHUs
3aKOHOB 1 MHBIX HOPMATMBHBIX IPABOBBIX AKTOB B LEIAX COACHCTBUA PaGOTHHKY B TPYJOYCTPOHCTRE,
OOyueHHH M MIPOABUKEHUH O cayxbe, obccucueHns muunoit GezonacHocT PaboTHUKA, KOHTPO.LA
KAUECTBA W KOJIMUECTBA BBINONHAEMO paboThl, OM1aThH Tpyaa, obecreyens COXpAHHOCTH NMYINCCTRA.
(1071b30BAMMS JILFOTAMM, MPEIYCMOTPEHHBIMH 3aKOHOAATEIBCTBOM PoccHiickon Mdenepaliy U aKTaMU
AAMHHHACTPALIFH.

2.2. ITpaBo JocTyna K NEPCOHAIBHBIM JaHHbIM PaGoTHIKa HMEIOT;

- JUPEXTOpP/3aMECTHTE/H AUPEKTOPA LUKONbI [0 yueBHO-BOCIIUTATEIBHOM paGoTe;
- CEKPETapb-1EI0MPOH3ROIUTEND,

- Oyxranrep;

- OHONNOTEKAPD;

2.3, JIMpeKTOop/3aMECTHTC,IH  JUPEKTopa No yueOHO-BOCIIUTATEILHOH pafoTe MOryT MNCpeAaBaTb
nepcoHanbHbie gaHHple PaboTHuka TPETbUM JHLAM, TOIBKO €CIH OTO HeoOX0auMO B ULTAX
IpEaYIPERACHHS YIPO3bl XU3HU M 310POBbA PaBoTHMKA, 4 TAKKe B CllydasX, YCTAHOBJICHHBIX
(henepaiIbHBIMK 3aKOHAMU.

2.4, Cexperapp —IeIONPOU3BOANTENE OGOPMILAET MPHEM HA paboTy paGOTHMKOB, 3aNOIHAET TPY IOBbIE
JOCOBOpPE], BHOCHT 3anMCH B TPYAOBBIC KHIKKHM, BHIAACT YHGOPMALHIO O NEPCOHANBHBIX MaHHbIX
PaGOTHMKA TIO TMCHMEHHOMY 3ampocy PaGOTHHKA WM €ro IPEeACTABUTEN Ha OCHOBAHNH HOTApHaIbHO
JABEpEHHOM JOBEPEHHOCTH Ha MOJYHEHHE TaKMX CBENEHHH O npodeCCHOHANBHON JEATEbHOCTH
paBoTHMKA (CHpaBKW, BHIMMCKE M3 NPHKA30B, KOMWM TPYMOBBIX KHIKEK ¥ T. 1.). 3ampoc JAOJIKCH
COepKaTh HOMEP OCHOBHOIO TOKYMEHTA, YAOCTOBEPAIOLIETO THIHOCTE PaBoTHUKA WIH €ro 3aK0OHHOro
[(PECTABATEN, CBeACHMS O JaTe BBLIAYM YKA3aHHOTO IOKYMEHTa W BRLIABIICM €ro OpraHe Hu
COBCTREHHOPYUHYIO NOANUCs PabOTHYKA UM €r0 3aKOHHOr0 IIPEACTABUTENA.

2.5. ByxraaTep uMecT [paso JOCIYNa K TCPCOHAIBHBIM JaHHBIM PaGorHUKa B ciay4ae, Kolja
HCHO;IHEHME WMKM CBOMX TPYHOBBIX O0sf3aiHOCIEN 10 OTHOLICHMIO K PaBGoTHHKY {(HAUUCACHHE
3apabOTHO# TUIATHI, MPEJOCTABICHUE JIBTOT, YCTAHOBICHHDIX 3aKOHOATENLCEBOM ) 3aBUCUT O 3HAHUA
nepcodaIbHBIX AaHNBIX PaboTHyka.

2.6. BubauoTekaps WMeeT MpaBo AOCTYNa K NEPCOHATRHBIM AaHHBIM, COAEPIKAIMMCS B JIOKYyMERTC,
yIOCTOBEPAOLIEM JTHYHOCTD [OJIb30BATE N GUOTHOTEUHBIM (POHIOM IUKOIIBL.



2.7. TIpu mepeaade MEPCOHAIBHEIX AAHHBIX JIMLA, MMEIOLIIE TIPABO HA MCIONME30BAHUE NEPCOHATBHBIX
JAaHHBIX, OGS3aHBI MPEAYTIPEAMTE JIML, NOTYHAIOMNX JaHHYI0 HHOOPMALMIO, O TOM, YTO 3TH JaHHEIE
MOTYT OHITE MCTIONB30BAHBI JIUILE B LEITAX, TS KOTOPHX OHH coobiIens], a TaKke MoTpedoBaTk 0T ITHX
JIKII THCEMEHHOE MOATBEPKACHNE COOMIONEHUS STOTO YCI0BHA.

2.8. Unble npasa, obs3aHHOCTH, AeHCTBUA padOTHUKOR, B TPYIOBEHIE 0043aHHOCTU KOTOPBIX BXOIUT
06paGoTka TlepcOHATRHBIX JaHHBIX PaboTHuka, onpelensiores  TpyJIOBRIMU - JIOTOBOpaMH 1
NOKHOCTHBIMH HHCTPYKLUKUAMM.

2.9. Bee cBeeHMs O Tiepejade NepCcOHaNbHBIX JaHHBIX PabOTHHKA PETUCTPHPYIOTCA B Kypuane yuera
nepefaud TIEPCOHAAbHBIX JAHHRIX PabOTHHKOB WIKONB B [EIAX KOHTPOJS  HPABOMEPHOCTH
HCTIONB30BAHMS JaHHON HH(pOpMaUMK JJUIaMK, €€ IOy YHBIIHMHA.

2,10. JlupekTop IKONBl OOA3aH NPENOCTABISTH NEPCOHANBHYIO HHGOPMALIMIO B COOTBETCTBYIOIIEE
TeppuTOpUailbHOE yiipasiaenne TleHcHornoro Goujia Poceniickoit denepauni mo (bopme, B MOpALKE H

06TeMe, yCTAHOBJIECHHBIM 3aKOHOAATEIBCTBOM Poccuiickoil Deaepaliu.

2.11. PojcTBeHHMKH ¥ WIGHB ceMbH Pa0OTHHKA He MMEIOT MpaBa AOCTYNAa K €ro lepCOHAlbHbIM
TAHHBIM.

3. O6si3anHOCTH pAGOTHHKOR, HMEIOUINX A0CTYN K NMePCOHATBHBIM NAHHBIM PaGoTHuKa, 10 HX
XpaHeHHI0 U 3aIIuTe

3.1. PaBoTHKN, MMEIOLIME JOCIYII K TIEPCOHAIBHBIM JaHHBM PafoTHuKa, 00A3aHBL!

- He co0BGMmATh epCOHaNbHbIE daHHble PabOTHHKA 1PETHEH CTOPOHE 6e3 ero MUCEMEHHOrO COTJIachd,
KpOME C.Iy4acB, KOT/ia B COOTBETCTBHM € (heaepalbibIMU 3aKOHAMA TAKOTO COMVIACH: He TpedyeTes;

- HCIIONIB30BATL NMEPCOH&ILHBIC JAHHBIC PaboTHuka, OOAYUYCHHEIE TOJBKG OT HErg IHYHO HIH C €10
MUCEMECHHOTO COrjIacHs,

- OBECIIEYHTh 3AIMTY NIEPCOHATbHBIX JaHHbIX PaboTHYKE OT HCHPABOMEPHOrO UX MCIONB30BAHVA MITH
YTparThl, B IOPAJKE, YCTAHOBJICHHOM 3aKOHOJATEILCTBOM Poccuiickoti deneparninu;

. O3HAKOMWTH PaboTHMKA W ero npeactaBurelell ¢ HacTosmmM [TonoKeHHEM H X TIpaBaMH U
0BA3aHHOCTAMHU B OOIACTH 3aIMTH TIEPCOTIATbHEIX IAHHBIX MO POCTIHCE;

- cobmoaarh TpeboBaHe KOHPUACHITHAIBHOCTH 11EPCOHANIBHBIX 1aHHbIX PaboTHMKa;

. WCKMOYATh WIM MCOPAaBIATh 1O [MCBMEHHOMY Tpe(oBanmio PaboTHWKa HENOCTOBEPHBIC MU
HETOJHBIE [1epCOHaNBHbIE JaHHble PaboOTHHKA, a TAKKe [aHHBIC, o0paboTaHHble C HapylICHUEM
TpeGOBaHHMIT 3AKOHOAATEIECTBA;

- OTpaHMMUBATE NEPCOHANBHEIE JAHHBIC PaGoTHMKA Npd TICpeJavc 1peACTABUTEIII0 PaboTHHKA TOIBKO
To#l uHdopMauuell, KoTopas HeoOXoquma JUIA BbIlTONHCHUA YKa3AHHBIM TPEICTABHTENEM CBOUX
MIOJTHOMOUM:

- He 3aIpalIdBaTh MHBOPMAIIMIO O COCTOAHUHM 310p0oBbsi PabOTHUKA, 33 HCKIIOUCHHEM TeX CBEACHNI,
KOTOpHIE OTHOCATCS K BOIPOCY O BO3MOYKHOCTH BbINOMHEHNS paOOTHUKOM TPYAOBON QYyHKINY;

- obecrieunTs PaGOTHUKY cBOGOAHLINA AOCTYN K CBOWM [EPCOHANBHBIM NaHHBIM, BKIHOWAA [IpaBo Ha
no;yueHne konui moboii 3anncy, coJiepKanieii MEPCOHATLHEIE JaHHRIE PaboTHuKa;

- mpenocTaBuTh no TpebopaHnio PabOTHUKA MOTHYIO uaGOpMAIIHIO O €ro NMepCOHaTbHBIX JaHHBIX U



00paboTKe 3THX JIAHHBIX.
3.2. JIuua, MMEIONIHe TOCTYH K 1IePCOHATBHBIM JaHHbIM PaboTHHKA, HE BIPABE!

3.2.1. Tlomyuatp u o6GpaGaTHIBATE MepcoHaIbHblE AaHHble PaloTHMKA O €ro MNONUTHYECKH>
PETMIVO3HBIX ¥ HHBIX YOE€XKAeHUSIX, HHTHMHOM JKU3HH, WIEHCTBE B OOMIECTBEHHbIX OOBCINHEHMAX 1l
NPOQCOO3HOHA JeATENbHOCTH;

3.2.2. IlpenocraBiars IIEpcoHANbHBIC JaHHBle Pa0OTHUKA B KOMMEPYECKHX Henax 6e3 NHCBMEHHOLI
cor:tacusi PaboTHuUKa.

3.3. Ilpy NMpUHATUX PELICHHUIL, 3aTparMBarOIUX MHTEpeChl PadoTHHKA, aAMVHUCIPAINM 3ANIPEUIACTC
OCHOBBIBATLCA HA MEPCOHANBHBIX NaHHBIX PaboTHHMKA, MONyUEHHRIX HCKIIOUMATENRHO B PE3YIbTATE U
ABTOMATHU3UPOBAHHON 00pabOTKH WU JJICKTPOHHOTO IIONYUEHHUA.

4. ITpaBa u o6si3aHHocTH PaboTnuka

4,1. B 1eisx ofecnedeHns 3aluThl EPCONANBHBIX NaHHBIX, Xpauimmxes y paboronarens, Pabotun
HMEET NpaBo Ha:

- ONpCACIICHHE CBOUX Hpe}ICTaBHTeHeﬁ ANA 3alK T CROWX NepCOHANBHBIX JAHHBIX,

- TpeGoBaHue 00 UCKITIOYECHUM WIIM WCTPABIEHHY HEBEPHBIX WIH HEMOIHBIX MEPCOHATHHEIX AaHHDIX,
TAKOKe JAaHHBIX, OOpabOTaHHBIX ¢ HapylieHHeM TpebosaHuit Tpynosoro xoaexca Poccuicko
degepanvy WK HHOTO delepalbHOr0 3aKoHa. [IpH oTKa3¢e aMUHUCTPALMH HCKITFOUMTE HUTH HCIIpasuT
rnepconiayibHpie  Januble PafoTHMKA MOCNENHHN MMEET NpPaBO 3asBUTH B IHMCHMEHHON hopM
aNMHHHMCTPALMM O CBOEM HECOrNMacHM ¢ COOTBCTCTBYIOMNM ODOCHOBAaHMCM TaKkOro HECOIACH:
[lepcoHanbHEIE JaHHBIC OLEHOYHOre xapakrepa PalOTHHK HMMECT IPaBo HOMOJHWTE 3AABACHACN
BBIP@XKAIOLINM €0 COOCTBEHHYIO TOUKY 3PeHus;

Tpebopanne 06 U3BEUIECHHM AAMUHHCTPAUMENR BCEX JINL, KOTOPBIM DAHCE BTN COOOIIEHBI HEBEPHBI
WK HETIONHBIC [EPCOHABHbIE JaHHBle Paborniika, 060 BCceX MPOU3BEACHHBIX B HUX HMCKIIIOYCHUS]
WUCOPABICHUAX UK JONONNEHHAX,

- ofxanopaHue B cya IHOOBIX HENPaBOMEPHBIX ACHCTBHMI uim OesmedcTsds aIMMHUCTPALMHU 1P
06paboTKe U 3alTUTe NEPCOHATEHBIX JaHHBIX PaboTHUKA;

- BOJMEUICHHC yGHTKOB W/HIIH KOMIOCHCALMIO MOpaJIBHOI'G Bpela B CyﬂeﬁHOM NnopAIKe.

4.2. PabGotHUK o00s3ad coo0llaTh AJAMUHUCTPALMH CBEICHMUS, KOTOpPbIC MOTYT MOBJIWATL H
NPYHUMAEMBIE B OTHOLICHUM HETO PEUICHHS, KACAROIIMECs €TI0 TPYUOBOHN AeATCAbHOCTH,

5. OTBETCTBEHHOCTH AAMHHHCTPANUH H €e COTPYAHUKOB

3amuTa npan PaboTHUKA, YCTAHOBIGITHBIX 33KOHOAATENLCTBOM Poccntickoil deepalud U HACTOALIN
[TomoXKeHHEM, OCYLIECTBIAETCA CYAOM B LEIAX IPECCUCHUA HENPABOMEPHOrO UCHONB30BaHK
MepCOHANLHBIX AaHHBIX PaboTIHKa, BOCCTAHOBICHHS HapyLUICHHBIX MPaB W BOIMEIICHUS [IPUWHHHCHHOY
yuiep0a, B TOM UUCIe MOPaNbHOro Bpead.

Jluna, BUHOBHBIE B HApPYIUCHHH HOPM, pEry/IMPYIOUMX TMOdydeHue, oOpaboTky M 3aumul
NEPCOHANBHLIX ~ JAHHBIX — pafoOTHUKA, MPUBIEKAOTCS K MACLMIIMHAPHOH ¥ MaTepHaibHO
OTBETCTBEHHOCTH, @ TAKKE NPUBNEKAIOTCA K IPAXKIAHCKO-TIPABOBOH, aAMUHMCTPATHBHON 1 yrOJIIOBHO
OTBETCTBEHHOCTH B MOPSLIKE, YCTAHOBIEHHOM (he/IepalibHblMH 3aKOHAMH.
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